HAUC (ENGLAND)

HIGHWAY AUTHORITY AND UTILITIES COMMITTEE

R
‘7 .

HAUC (England) Advice Note No.
ANE - 2014/01

Guidance for the use of National Condition Text
in Permit Schemes
ENGLAND

HAUC(UK) Permit Forum)

David Latham and Peter Loft D . _
Approved by joint chairs of || 22 August 2014 fefrer A /\’«){‘

HAUC(UK) 5: L

>

Page 1 of 10



. The Traffic Management Permit Scheme (England) Regulations details the types of
conditions that Permit Authorities may attach to permits.

. This document is a HAUC England Advice Note intended to assist with both new schemes
and existing schemes when the scheme conditions are reviewed by setting out the Sector
Agreed condition text to be used

. As stated in the letter from the Department for Transport (DfT), dated 17" March

2014, the DIT requires that schemes currently seeking approval from the Secretary of State
will use solely the wording of permit scheme conditions agreed by the nationally recognised
sector body, (HAUC (England)). [DFT WORDING]

. HAUC England collated the condition text as provided by many of the existing permit
schemes across England to produce this document. This list was used to pull together the
best practice across these schemes by condition type. As experience with several schemes
grows it is expected that the document will evolve further to ensure that it continues to reflect
best practice. The document will therefore be reviewed on a regular basis through HAUC
England where it is shown that a change is necessary

. All conditions must comply with and be of the type specified in Regulations and must not
conflict with other statutory requirements.

. Conditions l1a or, 1b and 11a in the appendix below apply to all permits and therefore there is
no need for these conditions to be attached to individual permits.

. Any additional authority imposed conditions (as per appendix) applied must be reasonable
and comply with Regulations. Any cost implications associated with the use of conditions
should be proportionate and carefully considered.

. Permit Authorities should enter into dialogue with work promoters and provide the reasons for
the application of any other conditions from those in the attached Appendix.

. Works promoters should ensure that site operatives are aware of the conditions attached to
permits and the Traffic Management agreements that are in place.

10. It is recognised that, due to constraints in the maximum number of characters that can be

used within the EToN condition field, it is not always possible to add all of the text into the
condition text field. In light of this suggested example shorthand text has been provided to
assist with ensuring that all relevant conditions can be attached. It must be noted however
that, where a shorthand form of the condition text has been used, it shall be read as though
the full version of the condition text had been attached and the condition will apply
accordingly.

11. When using conditions the relevant National Condition Text (NCT) code should be placed in

front of the condition text for clarity. The shorthand text listed in each of the conditions below
is added as guidance only. As long as it is clear what condition is being added and the effect
of that condition is clear then the exact wording in the shorthand text is not necessary. 2.
NRSWA section 72 — Powers of street authority in relation to reinstatement.
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12. It should be noted that there are HAUC Dispute Resolution processes that can be followed
where any conditions placed under a permit by a Permit Authority are not considered
reasonable by works promoters.
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APPENDIX

National Condition Text Guidance

These Sector Agreed conditions are intended to provide a form of text that can be used when
applying conditions to individual permits in line with the Permit Regulations and

EToN Technical Specification. Each condition is set out to follow the specific condition under
each activity condition code set out in Section 4.7.16 of the EToN 6 Technical

Specification and each code is broken down as follows:

NCT - National Condition Text
1 - References the specific condition code set out in ETON
a - References each separate condition text

Note: TS — traffic-sensitive

EToN Ref: 1- Date Constraints
NCT1a — Duration APPLIES TO ALL PERMITS on streets where the validity window does not

apply

Condition Text
For the activities hereby permitted it is a condition of this permit that activities shall not commence
before the Proposed Start Date or in the case of Immediate Works the Actual Start Date contained in
the application for immediate works and must end by the Estimated End Date provided on this permit.
The Proposed Start Date, Actual Start Date and Estimated End Date are as defined in the current EToN
specification.

Guidance for use of condition
This condition should be added as a condition on all permits for activities carried out on streets where
the validity window does not apply.

NCT1b — Duration APPLIES TO ALL PERMITS on streets where the validity window applies

Condition Text
For the activities hereby permitted it is a condition of this permit that activities shall not commence
before the Proposed Start Date and must commence within the valid starting window period or in the
case of Immediate Works by the Actual Start Date contained in the application for immediate works and
once the activities have commenced the activities must take no more than [x number of] days in total to
be completed. The Proposed Start Date, Actual Start Date and Estimated End Date are as defined in
the current EToN specification.

Guidance for use of condition
This condition should be added as a standard condition on all permits for activities carried out on streets

where the validity window applies.
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NCT2a Limit the days and times of day

Condition Text
For the activities hereby permitted it is a condition of this permit that activities shall only take place
between [start time] and [end time] on weekdays and [start time] and [end time] on Saturdays and [start
time] and [end time] on Sundays or Bank Holiday.

Guidance
This condition should be attached to permits where it is necessary to limit the times of day that works
are undertaken because the highway needs to be returned to normal use outside of these times e.g.
due to conflicts of works or special events etc. For instance the permit may be valid for 3 days but the
site can only be occupied between the hours specified on the days specified.

Environmental concerns must be taken into consideration when using this condition.

It should be noted that it may be possible to have more than 1 start and stop time i.e. if you are only
permitted to work outside TS times, in which case the text can be suitably amended.

Example shorthand text

NCT?2a — activities to take place 09.00-19.00 weekdays, 0900-1300 Saturdays all other times highway to
be clear.

NCT2b Working hours

Condition Text
For the activities hereby permitted it is a condition of this permit that, as agreed, the following [extended]
working hours will apply at this site from [start time] until [end time] on weekdays and [start time] and
[end time] on (Saturday/Sunday/Bank Holiday).

Guidance
There will be occasions where it is beneficial for a works promoter to clarify the hours that personnel will
be working on site, for instance where it is necessary to advance the completion of the works by working
extended hours to avoid a nuisance or an obstruction or to prevent a clash with any other event that
may be planned for that street.
This condition must only be attached to permits if the works promoter has agreed to the
additional/extended hours specified and must not be imposed as a standard condition on permits.
Environmental concerns must be taken in consideration when using this condition.
It should be noted that it may be possible to have more than 1 start and stop time i.e. if you are only
permitted to work outside TS times, in which case the text can be suitably amended.

Example shorthand text
NCT2b — agreed (extended) hours 07.30-23.00 weekdays, 09.00-12.00 Sat.

EToN ref: 3- Out of hours work

Guidance
There is currently no condition attached to this EToN code. If works take place beyond the NRSWA
working day as defined in section 98(2) of NRSWA 1991, promoters should tick the out of hours box as
set out in 4.7.8 of the EToN Technical Specification.
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EToN Ref: 4- Material and Plant Storage

NCT4a - Removal of surplus materials/plant

Condition Text
For the activities hereby permitted, it is a condition of this permit that all remaining excavated or stored
backfill materials and/or any unemployed plant must be removed from the public highway within (x hours
e.g. 24) or by the stipulated time (e.g. at the end of the working day or prior to the site being un-
occupied) due to (stipulate reason for application of condition).

Guidance
This condition should be attached to permits where it is necessary to limit the area taken up by unused
plant/materials. The condition should only be used where the storage of the materials and/or plant may
cause problems on site such as congestion. It should be location specific and must not be applied to all
permits. Itis good practice to include the site specific reason for attaching the condition.
Authorities must ensure that timeframes are reasonable to ensure that this condition can be met - where
x = 1 this may be deemed as unreasonable and impractical.

Example shorthand text
NCT4a — surplus material to be removed by 18.00 each day as close to school.

NCT4b Storage of surplus materials/plant

Condition Text
For the activities hereby permitted, it is a condition of this permit that no materials and/or plant that will
not be utilised within the working day are to be stored within or outside of the defined working space
from (insert date) until (insert date) due to (stipulate reason for application of condition).

Guidance
This condition should be attached to permits where it is necessary to limit the length of time materials or
plant can be stored on site before they are actually required. The condition can also be attached to
permits where it is necessary to limit the defined area that materials or plant can be stored on site
before they are actually required. The condition should only be used where the storage of plant and/or
materials may cause problems such as congestion or a special event. It should be location specific and
must not be applied on all permits. It is good practice to include the site specific reason for attaching the
condition.

Example shorthand text
NCT4b Material will only be stored on site Xhrs prior to use/ within [defined working space].

EToN ref: 5- Road Occupation Dimensions

NCT5a - Width and/or length of road space that can be occupied

Condition Text
For the activities hereby permitted it is a condition of this permit that the activity shall occur only within
the area [insert description of area or provide traffic management plan reference] including the relevant
and required signing, lighting and guarding excluding advance warning and diversionary signs.

Guidance
This condition should be attached to permits where the works site is restricted to an agreed area/length
as described in the brackets or specified in the Traffic Management Plan, this may also be used where
the work and traffic management is restricted to the footway only. The Traffic Management Plan
reference should be included for clarity.

Example shorthand text
NCT5a Works restricted to area agreed in TM plan 12345
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EToN ref: 6- Traffic Space Dimensions

NCT6a Road space to be available to traffic/pedestrians at certain times of day

Condition Text
For the activities hereby permitted it is a condition of this permit that [X]m must be maintained for
pedestrians and/or [Y]Jm must be maintained for vehicles at the specified times.

Guidance

This condition should only be attached to permits where it is necessary to maintain the
footway/carriageway dimensions in excess of the statutory minimum [see paragraph 5 of this guidance
document].

Example shorthand text
NCT6a - A minimum width/length of Xm shall be maintained for peds/vehicles at all times/ between
09:30-15:00.

_EToN ref: 7- Road Closure

NCT7a - Road Closed to Traffic

Condition Text
For the activities hereby permitted it is a condition of this permit that activities shall only take place when
[insert road name] or [insert description of the relevant section of the road] is closed to traffic.

Guidance
If a road is closed in its entirety the text could read ‘full closure’. If the road is only part closed the text
could read ‘closure from (point a) to (point b)’. If residential or commercial access is being maintained
the text should read ‘access maintained’.

Example shorthand text
NCT7a — High Street closed from jct High Road to o/s 291 Low Road, access maintained.

NCT8a - Traffic Management Request

Condition Text
For the activities hereby permitted it is a condition of this permit that works or the relevant part of the
activity shall only take place when temporary traffic control is deployed by use of x (where x determines
type of control i.e. Portable Signals, Stop Go etc).

Guidance
If the authority believe there to be a need for traffic management to be utilised or more stringent traffic
management over and above that detailed within the Safety Code of Practice, then this condition should
be deployed.

Example shorthand text
NCT8a - 2-way PLS in place, Stop Go 07:00 — 09:00 required due to peak traffic flows causing
congestion.

EToN Ref: 8b- Manual Control of Traffic Management

Condition Text
For the activities hereby permitted it is a condition of this permit that for the traffic management
deployed (state type) it is manually operated between (x hours and y hours).
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Guidance
If to be manually controlled at any point, these times should be noted in text that reads ‘manual control
from xXx:xx — yy:yy".

Example shorthand text
NCT8b — Manual control between X hours and Y hours

EToN ref: 9- Traffic Management Changes

NCT9a - Changes to traffic management arrangements

Condition Text
For the activities hereby permitted it is a condition of this permit that If there are changes to the traffic
management arrangements proposed the works promoter must notify the authority before these
changes are made.

Guidance
To be used where the Traffic Management used for an activity changes during the course of
undertaking that activity. This condition should be applied on a works specific basis where changes to
traffic management could cause significant network management problems.

Example shorthand text
NCT9a Significant changes in TM will be notified to authority.

NCT9c - Signal Removal from operation when no longer required

Condition Text
For the activities hereby permitted it is a condition of this permit that the works comprised in [specified
part A/B] of the activities hereby permitted shall be subject to and shall occur only when the following
traffic management measures are in place [or as attached in schedule..].

Example shorthand text
NCT9b- part 2 of these works cannot start until the Eastbound lane is open to traffic, as agreed in TM
plan 12345.

NCT9c - Signal Removal from operation when no longer required

Condition Text
For the activities hereby permitted it is a condition of this permit that activities using portable traffic
signals must have the signals removed from use as soon as possible and within four hours of
completion of works irrespective of day of completion.

Guidance
To be used for activities requiring the use of portable traffic signals where traffic flows would be
unnecessarily impacted by the signals remaining in operation beyond the point at which they are
required for the work and causing unnecessary disruption (e.g. to stop portable traffic signals being
deployed over a weekend when works were completed on the Friday afternoon).

Example shorthand text
NCT9c PTS removal from use.
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EToN ref: 10- Work Methodology

NCT10a - Employment of appropriate methodology

Condition Text
For the activities hereby permitted it is a condition of this permit that for the activities on this site, as
agreed, the works methodology employed will be A, B, C [describe agreed methodology] throughout the
duration of the works activity.

Guidance
The methodology to be used must be agreed in advance with the works promoter as this may not be
practical or suitable for the works that need to be undertaken. This condition should be used by
exception, where the methodology to be used is important to the site conditions. The methodology
should be specific to the circumstances of a particular works, for instance, it cannot be used as a
standard condition to insist on first time reinstatements on all permit applications [see paragraph 5 of
this guidance document].

If, once on site, it is clear that the agreed methodology cannot be used then the promoter must contact
the authority straight away during working hours or first thing the next working day to discuss an
alternative agreed methodology.

It should also be noted that more than one methodology may be listed.

Example shorthand text
NCT10a — works methodology will be hand dig.

NCT1la APPLIES TO ALL PERMITS- Display of Permit Number

Condition Text
For the activities hereby permitted it is a condition of this permit that activities shall not be carried out
unless a site information board(s) displaying the permit reference number is on the site at all times for
the duration of the works. This must be displayed in a prominent place at all times so that it may be read
easily by the public, clearly displaying the correct permit reference number. For Immediate Works the
display of the works reference number is required by 10.00am on the next working day after the works
have started on site.

Guidance for use of condition

This condition should apply to all permits.
A prominent position is considered to be such that the board is placed so that it does not obstruct
footways or carriageways but can be clearly read by pedestrians.

The order in which the signs are laid out should be as per the current Safety Code of Practice.

There may be occasions where a particular site will require more than one information board with the
permit reference number displayed e.g. large sites, sites with multiple excavations or sites which impact
both the footway and the carriageway. Where an authority considers that more than one information
board is required to display the permit reference number, they should discuss and agree this
requirement with the promoter if including it as a permit condition. The correct permit number should
then be displayed on site on the additional information boards at all times for the duration of the works.

NCT11b- Publicity for proposed works

Condition Text
For the activities hereby permitted, it is a condition of this permit that activities shall not commence
unless the Promoter has publicised and/or advised all individual properties and businesses [on X roads]
setting out where the works will take place; the nature of the works; the duration of the works; the
intended start date [etc] and contact details of a representative of the promoter.
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Guidance
This condition should be used by exception at locations where it is vital that local residents/businesses
are notified in advance of an activity due to the sensitivity of the location e.g. close to a school, hospital
etc or because of the times during which works will take place — e.g. night working.

Example shorthand text
NCT11b — publicity/advice to be/has been provided to stakeholders on High Rd.

NCT12a - Limit timing of certain activities

Condition Text
For the activities hereby permitted, it is a condition of this permit the following working methodology
[insert methodology] shall only take place between [start time] and [end time] on weekdays and/or [start
time] and [end time] on Saturdays and/or [start time] and [end time] on Sundays or Bank Holidays and
must not continue beyond these times.

Guidance
This condition should only be attached to permits where it is necessary to limit the time of day during
which certain activities can take place. As an example, the works may be permitted to take place until
10pm however the element that involves slot cutting can only take place before 6pm.

The reason for the restriction should be made clear e.g. residential area/directions from Authority.

Example shorthand text
NCT12a [breaking out] 10.00-20.00 weekdays, 09.00-12.00 Sat.

There may be a specific circumstance where an additional condition needs to be added
to a permit that is not covered by the wording above.

Any such condition must;

1. first be agreed with the work promoter (in line with the respective duties imposed by
s59 and s60 of the 1991 Act);

be specific to both the circumstances of the particular activity and the locality;

fall within regulation 10 (2) (a — h);

follow the DfT statutory guidance; and

adhere to the guidance set out in paragraph 5 of this guidance document [DfT text]

abrwn

Any such conditions must be labelled under EToN reference 13

END
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