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	Development Site Ref: 
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	Checklist 
Section 50 Applications for S38 sites
	Completed

	1
	Suitable site plan (see example online)
	☐
	2
	Suitable proposed apparatus plan (see example online)
	☐
	3
	Part 2 Certificate Issued and copy enclosed
	☐
	4
	Estimate of when Final Certification to be issued (need at least 5 months to process Licence)
	☐
	5
	Written Confirmation of adoption from statutory undertaker or if not to be adopted, then copy of connection agreement with the other owner
	☐
	6
	£10million Public Liability Insurance in applicants name
	☐
	7
	Copy of Remittance/Proof of Payment of licence fee (see fees online)
	☐
	8
	Dimensions of proposed apparatus
	☐
	9
	Proposed installation method
	☐
	10
	Type of material of apparatus e.g. cast iron / plastic / clay / etc.
	☐
	11
	Applicant and or owner registration number (to be included on COA) or ‘Letter of Instruction’ from applicant / owner if different.
	☐
	12
	Tenure of licence (5yrs / 25ys / in perpetuity) together with details of extent(s) affected (to be listed on COA)
	☐
	13
	Land Registry Title and Plan, updated on same date as issued or within 3 months of issue if owner and applicant the same. Where they’re not the same, then copy of ‘Letter of Instruction’ should be provided.
	☐

Webpage - www.essexhighways.org/section-50-street-works-licences-s38 
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Checklist    Section 50 Applications for S38 sites  Completed  

1  Suitable site plan (see example  online )  ☐  

2  Suitable proposed apparatus plan (see example  online )  ☐  

3  Part 2 Certificate Issued and copy enclosed  ☐  

4  Estimate of when Final Certification to be issued (need at least 5  months to process Licence)  ☐  

5  Written Confirmation of adoption from statutory undertaker or if not  to be adopted, then copy of connection agreement with  the  other  owner  ☐  

6  £10million Public Liability Insurance in applicants name  ☐  

7  Copy of Remittance/Proof of Payment of licence fee (see fees online)  ☐  

8  Dimensions of proposed apparatus  ☐  

9  Proposed installation method  ☐  

10  Type of material of apparatus e.g. cast iron / plastic / clay / etc.  ☐  

11  Applicant and or owner registration number (to be included on COA)  or ‘Letter of Instruction’ from applicant / owner if different.  ☐  

12  Tenure of licence (5yrs / 25ys / in perpetuity) together with details of  extent(s) affected (to be listed on COA)  ☐  

13  Land Registry Title and Plan, updated on same date as issued or  within 3 months of issue if owner and applicant the same. Where  they’re not the same, then copy of ‘Letter of Instruction’ should be  provided.  ☐  
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